
LATE ASSIGNMENT
Grades 4-6
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[bookmark: _GoBack]Dear Parents, this letter is to let you know that your student has received a late for his/her assignment.  We would like to remind you that if your child receives a total of 6 lates during a trimester, he/she will be required to serve an academic detention.  To assist he/she with work completion, interventions such as Homework Club, Working Lunch, etc. may be recommended by the teacher.
Name: Click or tap here to enter text.
Assignment: Click or tap here to enter text.
Due Date: Click or tap here to enter text.
Class:		Math ☐			ELA ☐
		Science ☐		Social Studies ☐
What prevented me from completing my work?  ______________________________________________________________________________________________________________________________________________________________________________           
To prevent another late/missing assignment, I will: ______________________________________________________________________________________________________________________________________________________________________________
Teacher Signature: __________________________________________
Student Signature:  __________________________________________
Parent Signature:  ___________________________________________

This is your student’s _____ missing assignment.

Notes: ____________________________________________________
__________________________________________________________
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